
Corning Union Elementary School District 

Job Description 

 

JOB TITLE: MECHANIC/BUS DRIVER 

  
Salary Range:  37     Department:  Transportation 

 

Reports To:  Coordinator of Transportation Approved by: Board of Trustees 

September 20, 2007  
 

POSITION SUMMARY: 

Under general direction, to perform a variety of skilled level repair, overhaul and 

maintenance of buses, passenger vehicles, trucks and a variety of other gasoline and 

diesel powered motorized equipment; to perform substitute bus driver service and other 

related work as required. 

 

ESSENTIAL DUTIES AND FUNCTIONS: 

Inspects and diagnoses mechanical defects on a variety of gasoline and diesel powered 

buses, trucks, automobiles, tractors and other motorized equipment. 

 

Rebuilds, replaces or overhauls engines, transmissions, differentials, starters, generators, 

braking systems, clutches, steering, carburetion and electrical systems and other 

mechanical assemblies. 

 

Performs engine tune-ups and ignition system adjustments, including scheduled 

preventative maintenance inspections. 

 

Uses a variety of hand tools, diagnostic equipment, welding equipment and a variety of 

mechanical aids in the repair, adjustment and maintenance of motorized equipment. 

 

Performs road tests and inspects buses and other automotive equipment to ensure that 

malfunctions have been corrected, and that the equipment is functioning properly. 

 

Estimates time and material costs concerning repair and maintenance functions. 

 

May utilize electric and gas welding equipment, lathes and drill presses in repairing and 

fabricating parts. 

 

Responds to emergency roadside service needs. 

 

Lubricates buses, automotive and other power equipment, replaces defective lubrication 

fittings; inspects and fills gearboxes with lubricants. 

 

Repairs and changes tires, and maintains the proper inflation level of tires. 

 

Adjusts and repairs windows, mirrors, seats and other upholstered surfaces. 

 

Reviews mechanical repair orders and determines priority work assignments. 



 

Maintains a variety of files and maintenance logs and repairs on all school buses and 

District vehicles in compliance with Department of Transportation/Motor Carrier 

regulations. 

 

Performs substitute school bus driver service, as needed; transporting children in a safely 

and timely manner. 

 

Maintains discipline on the bus and safety in and around the bus; following school 

student discipline policies. 

 

Keeps shop clean and orderly; steam cleans engines. 

 

NONESSENTIAL DUTIES AND FUNCTIONS: 

Operates standard wheelchair bus equipment including proper strapping. 

 

May perform automotive painting and automotive body repair work. 

 

PHYSICAL DEMANDS: 

The physical requirements indicated below are examples of the physical aspects that this 

classification must perform in carrying out the essential job functions. 

 

Ability to exert 50 to 75 pounds of force frequently to lift, carry, push, pull or otherwise 

move objects. 

 

Ability to ascend and descend ladders, stairs, scaffolding, and ramps and the ability to 

stand and/or walk for extended periods of time. 

 

Ability to perceive the nature of sound, near and far vision, depth perception, provide oral 

information, the manual dexterity to operate equipment and use hand tools, handle and 

work with various materials and objects are important aspects of this job. 

 

Exposure to hot, cold, wet, humid, or windy conditions caused by weather may be 

experienced as well as exposure to gasoline, diesel, oil and solvent, and exhaust fumes. 

 

QUALIFICATIONS: 

Licensed to operate a school bus and the ability to operate a wheelchair equipped school 

bus. 

 

Must have personality to maintain human relationships demanded in a public service 

agency. 

 

Ability to work independently with minimal guidance and supervision. 

 

Any combination of experience and training that would likely provide the required 

knowledge and skill is qualifying.  A typical way to obtain the required knowledge and 

skill would be: 

 



Experience:  Two years of experience as a journey level gasoline and diesel powered 

automotive mechanic. 

 

Education:  Equivalent to the completion of twelfth grade, supplemented by training or 

coursework in gasoline and diesel powered motorized equipment repair, overhaul and 

maintenance. 

 

 Demonstrated knowledge of: 

 

Methods, materials, tools and equipment used in the maintenance and repair of a variety 

of gasoline and diesel powered motorized vehicles and equipment; 

  

Principles and theories of the internal combustion engine; 

 

Legal mandates, policies, regulations and guidelines pertaining to the repair; overhaul and 

maintenance of school transportation and automotive equipment; 

 

 Safe working methods and procedures; 

 

Lubricants, lubricating devices, tools and materials used in the servicing, maintenance 

and repair of buses and other automotive equipment; 

  

 Ability to: 

 

 Identify common automotive parts, materials, tools and supplies; 

  

Diagnose and locate mechanical and electrical malfunctions and defects; 

 

Perform skilled gasoline and diesel automotive repair, overhaul and maintenance 

functions; 

 

Operate a variety of equipment and tools utilized in the repair and maintenance of 

gasoline and diesel powered motorized vehicles and equipment; 

  

Interpret mechanical and electrical schematics and diagrams; 

  

Maintain records and prepare complete and concise reports; 

  

Effectively perform school bus driver functions; 

 

 Operate a computer and a willingness to learn various software programs. 

 

Reasonable accommodation may be made to enable a person with a disability to perform the 

essential functions of the job. 


