
 Corning Union Elementary School District 

 Job Description 

 

 JOB TITLE: BUS DRIVER 

  
Salary Range:  24     Department:  Transportation 

 

Reports To:  Coordinator of Transportation Approved by: Board of Trustees 

February 14, 2007  
 

POSITION SUMMARY: 

To provide safe and timely transportation of students to and from school and school 

related functions.  Maintain order among riders.  Because of the nature of providing 

transportation to and from schools, a bus driver’s schedule may regularly include early 

morning (before 6:00 a.m.) and late afternoon/evening (after 5:00 p.m.) beginning and 

ending times.  It may also regularly include a split shift of more than three hours between 

the morning and afternoon routes.  The salary range listed above reflects compensation 

for these regularly occurring events. 

 

ESSENTIAL FUNCTIONS: 

Transports children to and from school and school functions safely and in a timely 

manner. 

 

Performs daily bus check-out procedures in accordance with State and local requirements. 

 

Brings bus malfunctions to the attention of the mechanic or Coordinator of Transportation 

as soon as possible. 

 

Maintains discipline in the bus and safety in and around the bus. 

 

Works cooperatively with school sites regarding student behavior. 

 

Operates standard wheelchair bus equipment including proper strapping. 

 

Keeps records of student bus attendance, behavior, and infractions. 

 

Maintains necessary records/logs and route sheets (rider list) in accordance with District 

and State requirements. 

 

Maintains the necessary license(s) to operate a school bus by attending State and District 

required meetings, inservice, training, etc. 

 

OTHER RESPONSIBILITIES (NONESSENTIAL FUNCTIONS): 

Performs other work related duties as assigned. 

 



 

QUALIFICATIONS/EDUCATION: 

Licensed to operate a school bus. 

 

Ability to operate a wheelchair school bus. 

 

Ability to speak, read, write, and communicate effectively in English. 

 

Ability to work independently with a minimum of guidance and supervision, following 

oral and written directions. 

 

Must have personality to maintain human relationships demanded in a public service 

agency, and the ability to deal effectively with staff, parents, students, administrators, etc. 

 

High school diploma or equivalent desirable. 


